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Moodle 
Student guide to Assignment 
dropboxes 
Assignment dropboxes are used to collect your assignments ready for marking. 
Dropboxes can be set up in different ways, depending on lecturer requirements. The 
guidance below describes the upload procedure. 
Click the title of the Assignment dropbox 
 
You should see the assignment information added by your lecturer, e.g. your submission 
status and due date. Click Add submission. 
 
In the File submissions area, click Add 
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The File picker dialog box opens. From here, you can browse to find your file. 
Click Upload a file | Browse. Browse for your assignment file and click Open. 
Once you see your file, or the path to the file, in the Attachment box, click Upload this 
file. 
 
You will see your uploaded file in the File submissions area. Click Save changes. 
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You have two choices on this screen; Edit my submission, which allows you to go back 
to the File picker window and select the correct file, or Submit assignment, which 
uploads your assignment, ready for marking. 
You may see a Submit assignment window that asks you to click a tick box to say that 
this is your own work. Click Continue to submit your assignment. 
 
This guide only describes the most common dropbox settings. Options may vary from 
module to module. 
